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Kopekc sTuku u ciyske6Horo TMOBeAEeHUsT PabOTHMK

TOCYNapCTBEHHOTrO aBTOHOMHOT'O YUPEKAEHMS KYJIbTYp
«CaparoBckmit 06/1aCTHOI METOIMYeCKIit KMHOBUIEOLeH

BBenenue

Kopexc atvku 1 ciryske6HOro noseeHns paboTHIMKOB roCyIapcTBe
YUpeXpenns KyabTypbl «CapaToBCKMit  06J1aCTHOMI  METOIMYeCKuii
(manee - Kopgekc) pacmpoctpaHsercs Ha Bcex PabOTHMKOB IOCY/apCTBe
YUpeXAeHus KyabTypbl «CapaToBCKuii 06J1aCTHOM  MeTOmM4ecKuit
(nasee - YupexpeHue). "

Cobmozenue  paboTHMKaMU Vupexpenus monoxeHuii  Kop

pM TIPOBENEHMM aTTecTalyif, (OPMMPOBaHMM KaJApOBOrO pesepBa
Ha BBILIECTOSIIME JOJDKHOCTH, & TaK)Ke IPY HaJIOXKEHUN JUCIATLIVHAPHBIX

OcHOBHBIMY IIEHHOCTAMM Y UPeIRICHIS ABIISIOTCS:
IIpodeccuonanusm ryboKoe

- SHaHue cBoOen CIICIIMaJIbBHOCT]
M KaueCTBEHHOE BbIIIOJIHEHME TIIOCTaBJIEHHbBIX 3a71a4, IIOCTOSIHHOe

PO(eCcCHOHATBHBIX 3HAHMIA M YMEHWIT;

I/IHMHI/I&TMBHOCTB — JdKTUMBHOCTB U CaMOCTOSTEJIbHOCTD pa6OTHI/IKO

IIPOM3BOACTBEHHOIO ITPOLIECCa;

BepexxnuBocTh - OTBETCTBeHHBIT ¥ GepexHbIiL IIOAXOL K JCIION
O6iecrsa,

K COOCTBEHHOMY paboyemy BpeMeHH 1 pabouemy BpeMeHM APYIUX PaBGOTH

Bsaumuoe yBaskemme - KoOMaHIHBI IyX B pabore, OoBepue, I
Y COTPYAHUYECTBO B IPOLIECCE PELIEHMS TIOCTaBIEHHbIX 33034,

OTKpBITOCTL K AMANOry — OTKpPBITBII ¥ YeCTHbII O6MeH MHbOpM

COBMECTHO Bpra60TaTb OIITMMaJIbHO€E pelleHue;

IlpeeMCTBEHHOCTE - yBaXeHMe K Tpyay u ONBITY CTapIIMX IO}
HaUMHAIOMX C BeTepaHaMM TPYAa, podeccroHalbHOe 06yJdeHNe 1 HacTa

WmMumk - mcnonb3oBaHme IpUEMOB 1 CTpaTeruii, HaIpaBJIEHHbIX Ha CO3
MHeHMS 06 YUpeskaeHuu.
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MM [IOJDKHOCTHBIX OOGfI3aHHOCTE)f ¥ TIpM KOTOPOHl BOSHMKAET WM | MOSKET BO3HUKHYTh
IIPOTUBOPEYNE MEXIY JIMYHON 3aHTEPECOBAHHOCTBIO PABOTHMKA ¥ 3aKOHHBIMIA VMHTepecaMmm
Yupeskenns, Cioco6HOe MPUUMHITD BPEl 3aKOHHbBIM MHTepecaM YupeskIeHus..

1.8.B curyaimm xoH¢mukTa VIHTEPeCOB paboTHMKa ¥ VYUpeXOeHus, B ciayvae
HEBOSMOXKHOCTM  YCTPaHEHMSI YKa3aHHOIO KOH(IMKTAa MHTEPECOB, |IPHOPUTET MMEIOT
VIHTEPEChl YUpEeXKIeHMs.

1.9. Kaxxnplit paboTHMK YupeskmeHus no/nkeH TIPMHMMATB BCe HEOOXOLMMbIE MEphI 1151
COBIONEeHMS MTOIOKEHMIA Kopexkca, a kaxmpii rpaknanma Poccuiickoii Depneparyy Brpase
OXMIATH OT PaGOTHMKOB YUpEesKIEHWs IOBENEHMS B OTHOLICHMSXK C HUM B COOTBETCTBUN
¢ nosoxxenusimu Kopekca.

1.10. Lenpio Kopmerca sBIsieTcs yCTaHOBIEHME STIYECKIX HOPM M TIpaBUI CIAY3Ke6HOro
NIOBeNleHNsT pPabOTHUKOB  YUpexneHuss yisi OOCTOMHOTO  BBINOJHEHMS UMM  CBOEIL
MPOQECCHOHANBHON  JESITEIBHOCT, a TaKKe — CONeiiCTBIe VKPEIJIEHMIO  aBTOPUTETa
PaboTHMKOB YupeKaeHus!.

1.11. Kopekc npusBadH mnoBbIcHTb  3dEKTUBHOCTD  BBIMOIHEHMS paboTHMKaMM
YupexeHus CBOMX JOJIKHOCTHBIX OBS3aHHOCTEIN.

1.12. 3manme u cobmogeHne paBGoOTHMKAMM Yupexxnenus: nonoxennit Komekca
SIBJIAETCA ONHVMM W3 KPUTEPUEB OLEHKM KayecTBa MX NPOGDECCHOHAIBHOM AesTe/IbHOCTH
" CJIY>KeOHOTO MOBeeHus.

1.13. OTBeTCTBEHHOCTh 33 OPraHM3AIIO paboThl IO MCMONHEHMIO Tpe6oBaHMiL
n nosioxkenmit Konekca Bosnaraercs na Kommccuio.

Kommecust cocroutr m3 cemm 4yesosexk. IlepconanpHblil cocTaB Komuccun, a taxxke
ee ITpencenarens onpenensiores mpukasoMm 1o YypesxmeHmio.

Komucenss Ha OCHOBaHMM mHOCTYmamommx K Heil obpallleHnii IPYHUMAET peLIeHus],
HaIpaBJIeHHbIE Ha:

~ PasbACHeHMe pabOTHMKY IIOJMIOKEeHMii Hacrosumiero Komekca u MopsIAKa
€ro NpUMEHEHMSI;
~ [IPUHATHE MEp IO [PENOTBPALIEeHNIO MM YCTPAHEHMIO KOH(IMKTA MHTEpPecos. IIpn
HEBO3MOXXHOCTYM ~ YCTpaHeHMs: KoHGuMKTa wMHTepecoB Komuccus IPMHUMAET MephI,
HallpaBJIeHHbIe Ha OrpaHuYeHue KOHQJIMKTA VIHTEPECOB " ()
€ro TMOC/eACTBMI, B T.4. Ha OOeCleueHre COBIIOLEeHNS VIHTEPeCOB  YUpexXmeHus
B CUTYaLUy TaKOro KOoH(IIMKTA.
1.14. O6pamenne B Kommceuio OCYILLIECTBJIIETCSI  [TOCPEACTBOM  COOBIIEHUI
10 3/IeKTPOHHOI noyTe sarkve@mail.ru v 1o Tenedony «ropstuen JvHm» 62-02-11.
Pemenns Kommceny npuuHuMaiorcs Ha 3aceqaHusx, KOTOpbIe IIPOBOASTCS B OYHON MJiN
3a04HOM ¢opmax. Pemennss Kommccum npuammarorcs MPOCTBIM OOJIBIIMHCTBOM T'OJIOCOB
WieHOB Komuccum, npuHMMaBImx yyacTue B 3acemauvi. Perens oG OpMIIAIOTCS IMCEMEHHO
Y IPUBOIATCA B TEKCTE NPOTOKOJIOB 3acenanmii Komuceyu. TIpu Hamumm y mo6oro us wieHOB
Komnccnn cymiecTBeHHbIX pasHOrIACHii, He YCTPaHVMBbIX TIpU TIPUHATUM DeLIeHMsi, BOIPOC
MO3KeT GbITh IepesaH Ha PelleHne PyKOBOLUTE IS Vupesxmenns.
ITo Bompocam pasbsICHEHUS TIOJIOKEHMIL Konekca, a Takke 1o Bompocam
€ro npuMeHeHus (B TOM uucie ¢ uHOpMalyeir o HapylleHuyu moJyiokennin Kopekca)

paboTHMKAM CJemyeT o6paliaTtbes K CBOEMY HEMOCPEACTBEHHOMY PYKOBOIAMUTENIO M (WJIn)
B Komuccnio.




YupeskaeHve eHUT B CBOMX padoTHuKax:
KommereHTHOCTS -

rTyOOKMe M BCECTOPOHHME 3HAHMS 10 CIIeIanbHOCTY;

BBICOKMI ITpodeccronammsm;

YMEHNE CTPOUTD OTHOIIEHNS C TAPTHEPAMM U KOJIIETaMI;

BJIafIeH/€ CMEXHBIMM CIIELAIbHOCTSIMM Y HAIMUME 3HAHMI B CMES
NnunyaTuBHOCTD - ._

CIIOCOBHOCTD IIpef/IaraTh HOBbIE TOAXOABI 1 uugen;

CTpeMJIeHMEe K CaMOCOBEpIIEHCTBOBAHUIO,

CITOCOBHOCTD
KBa/mMbuKaImm;

"u paboTaTth

TOTOBHOCTb  CaMOCTOSITEJTbHO
TBOPYECKMIA IOAXO[, K paboTe;
aKTUBHOCTD J CAMOCTOATE/IbHOCTb MBIIIICHIS;
TOTOBHOCTb M CIIOCOGHOCTh 6paTh Ha ce6st OTBETCTBEHHOCTb.
JInmuHOCTHBIE KadyecTBa -
YE€CTHOCTD, MOPSINOYHOCTD, MICKPEHHOCTD;
IOGPO3KENTATEIbHOCTD B OTHOIIEHMSX C KOJUIeramu;
BbICOKAs! BHYTPEHHSISI KYJIbTYPa ¥ CaMOAMCIMTIINHA,
IIOHVMaHue  creuudukyu  paboThI
KOH(MIEHIMaTbHOCTh MHDOPMAIINIA.
KopriopaTuBHOe moBesenme -
comeicTBre GOPMUPOBAHUIO CILIOUEHHOI KOMaH/IbI;
TOTOBHOCTb OKa3aTh MOAIEPIKKY Y IIPUIATH HA TIOMOIIIb.

B YUpexIeHum u

3

OrHolleHMsT MeXny paboTHMKAMMU 1 YupexneHueM CTposITCs 1
I B3aIMOMTOHMMAHMSI.

YupexneHue obecreunBaeT Ipo3pavHOCTb U OTKPBITOCTb B YIIPaB
TIOCTOAHHO COBEPIIEHCTBYET METOAbI YIIpaB/IeHNs, O6ecreunBast paboTHM
YCIOBMS  TPYAA, BOSMOXHOCTb [/isl [OBBIUEHNMS KBMDUKALMA 1 |
noreHnuana. Ilpm srom Vupesknmenme co6imomaer KOHQUAEHIIMAIbHA
II€PCOHAJIbHBIX AAHHBIX CBOVX PaOOTHMKOB.

YupekneHue peannsyer B OTHOMIEHMM PaGOTHUKOB COLIMATbHYIO
HallpaBjieHa Ha TIOBBILIEHME MPECTVDKHOCTY paboThl B YUpeKIeHu
paboTHuKam KoMGOPTHbIE U 6€30MaCHBIE YCIOBUS TpyZa.

YupexeHre CTpeMUTCs K 0BecrevyeHmio 6e30macHOCTH yCJIOBU]
COOJIIOfieHNs  JIeJICTBYIOIErO 3aKOHONATEIbCTBA M TEXHUUECKUX CTa
13 pabOTHUKOB YUpeKIeHNs HeceT OTBETCTBeHHOCTD 3a cobmoeHne ycii
Y TEXHUYECKUX CTaHIapPTOB.

YupexneHye rapautupyer paboTHUKAM 3alIMTY OT JI0OBIX hopm [
9TO OIpeZesieHO MAeMCTBYIOIIMM 3aKOHOHATEIbCTBOM Poccuiickoii Dene
MEXIYHapOLHOro mpasa. IIpy peamusauymy KappoBoii MOMUTHMKM, MOMAT

TIOJIMTHKY COLMAJIbHOTO ObeCreven st 3alpelieHsl To6ble mpedepeHumy T

TI0J1y, BO3PAcCTy U Ip.

Han

MEHIe

KHbBIX 00/1aCTSIX.

IOBBILIEHMEM

COXPaHSIThb

Hia OCHOBE [oOBepus

JIEHUN TIePCOHAJIOM,
KaM OJIaronpusTHbIE
peanu3aliuu  CBOEro
CTb B OTHOIIEHUM

IIOJINTUKY, KOTOpas

1 1 obecrmeuymBaeT

1 TPYZa Ha OCHOBE
iHIapTOB. Kaskmpii

0BUI1 6€30IIaCHOCTH

VICKPUMMHAIM, KaK
paliuyt M HOpMaMMu
MKM OIUIaThI TPYZa,
0 HaLMOHAJIBHOCTH,




Pa6othyk  Vupexpenus, CUMTAIOWIMIL, YTO eMy He
OT NMCKPMMMHALMM, MOXKET OOpaTUThbCA 3a 3ammronn B Komuccumio
CITY>KeBHOro MoBeeHus (Hasee - Kommuccus).

OecrieueHa  3ammra
O BOIIPOCAM 3TUKU

1. O6ume oI0KEHMS

1.1. Nauseit Komekc paspaboTan B COOTBETCTBIM C TOJIOXKEHMSAMMU (efepalbHbIX
338KOHOB OT 25 pekabps 2008 r. Ne 273-d3 "O IPOTUBOAEICTBUM Koppymuy”’, or 27 mas
2003 r. Ne 58-®3 "O cucreme rOCYyapCTBEeHHOM CIyk6bI Poccmiicko ®epepanun”, or -2
mapra 2007 r. Ne 25-®@3 "O myHuummainsHoil cryx6e B Poccusickost enepauun’, Apyrux
(henepanbHBIX  3aKOHOB, —COmEpPKAIMX OrpaHMYeHMs, 3ampeTbl ¥ | OBS3aHHOCTM ISl
TOCYRApCTBEHHBIX CTykalmx Poccuiickoit Denepauyyt M MyHUIMIATBHBIX caykamux, Ykasa
Ipesunenta Poccuitckoit ®epeparym ot 12 asrycra 2002 r. Ne 885 "O6 yrBepsknenmm (15} 11170'¢
IIPVHUMIIOB CJTY>KEOHOTO MOBELEHNUS] IOCYapCTBEHHbIX CIYy>KaumX" ¥ MHBIX HOPMATMBHEIX
IIPaBOBBLIX aKTOB Poccuiickoii @eneparum, a Takke OCHOBaH H OOILIeNPU3HAHHBIX
HPABCTBEHHDIX MPUHIMIIAX ¥ HOPMAaX POCCHIICKOTO O6IIEeCTBa 1 rOCyZapCTBa. -

1.2. Kogekc mnpencrasnser co6oii CBOJ, OOLIMX IPUHIIMIIOB IpodecCcHOHaIbHOI
CITY>kKeGHOM 3TUKM ¥ OCHOBHBIX IIPAaBII CITY’>KeOHOTO MOBeIEeHMsl, KOTOPBIMM IOJDKHbI
DPYKOBOJCTBOBATHCS paOOTHMKYM YUDPEXKIEHMS HE3aBYICUMO OT 3aMellaeMOy UMM TOJIKHOCTH.

1.3. I'paxknanns, mocrynamoumii Ha pabory B VYupexueHme, 06s3aH O3HAKOMUTHCS
¢ moyioxkeHysiMyu Kozekca 1 co6mmofats ux B mporecce cBoeit CITY>XKe6HOI AesTeIbHOCTIA.

1.4.B cnyvae, eciM oOTHesbHBIE TIOIOKEHMS Kopekca Boiigyr B POTHBOpeYre
C  MeNCTBYIOLIMM  3aKOHOZATENbCTBOM, IMDUMEHSIOTCS  TOJIONKEH s J[elCTBYIOLLero
3aKOHO/ATENbCTBA. B ciyvae, ecm otnenbuble monosxkenns Konekca Boii YT B IIPOTUBOpeUMe
C TPAAVLMSMM, OOBIYAAMY VT UbMMU-TINGO [IPELCTABICHSIMIA O COOTRET TBYIOLLIMX TIPaBUJIaxX
TIOBeJIeHNs], TIPUMEHSIOTCs osokennst Konekca.

1.5. Kaxxmplit paboTHUK YupeskmeHus:

~ PYKOBOJCTBYeTCs moJIokeHmamyu Kozmekca u mpaswiamy moBeneHus, UMEIOIIMMU
OTHOLLEHMeE K ero pabore;

- OpY  BO3HMKHOBEHUM BOIIPOCOB MO  MpaBWiaM  IIOBEIEHMS  OGPaIaeTcs
38 PasbsSICHEHMSMM K CBOEMY HENOCPe/ICTBEHHOMY PYKOBOZMUTEJTIO M B MWUCCHIO;

~ CBOEBPEMEHHO YBEJOMJIIET 000 BCEX C/ydasx OBPALeHMs K HEMY KaKUX-Iu6o T
B LIeJISIX CKJIOHEHVSI K COBEPIIEHNIO IETICTBUI, BeLYIIMUX K Hapymenuto Kogekca;

— CO6JIIO/IaeT MHBIE IPaBu/Ia OBEIEHNS, a TAKIKe OrpaHuyveHus, ykasanuole B Kogexkce.

1.6. PykoBogurens YupexxneHms:

~ BBICTYIIAET JIMYHBIM IPUMEPOM STUYHOIO HOBEEHSL,

~ IPOBOJNT  pasbSCHUTEIBHYIO DPAaboTy C IIOAYMHEHHBIMY pPaBOTHUKAMM C LeJIbIo
peasmsatvm nonoxkeHnit Kogexca, a Takske nmpemnoTBparuenus HapYIIeHU!  M3JIOKEHHBIX B HEM
IIPaBWJI MOBEHEHMS;

~ YUMTBIBAET MNPUBEPKEHHOCTh DPabOTHMKOB MpaBMaM IIOBEIEH
Koznexcom, mpy orieHKe, mOOUIpeHNi 1 MpoaBIsKe i pabOTHMKOB.

1.7. PaboTHyky YUpexmeHus mOKHBI M36erats CUTYalMi, IPU KOTOPBIX Y HUX
BO3HMKAET KOHQIVKT MHTEpeCcoB.

, YCTaHOBJIEHHBIM

Koupumkr wunrepecoB - curyarms, npu KOTOPOV JIMYHAsl 3AMHTEPeCOBAaHHOCTH
paboTHMKA BIMSIET WM MOXET IOBIMATh HAa O6BEKTUBHOE M OeCIIpUCTPACTHOE BBIIOJIHEHME




O cryvasx BOSHMKHOBEHMsI KOHGJIMKTA VIHTEPECOB PabOTHMKY AO/KHBI 06paILaThCs
K CBOEMY HEMIOCPE/ICTBEHHOMY PYKOBOJMTEIIO, €C/IU MHOE MIPSIMO He ycfa OBJIEHO HACTOSIIVM
Kopekcom. B cnyuae, ecimm HemocpencTBeHHBIM PYKOBOOUTEIEM He MpPUHATHI Mephl,
HalIpaBJIeHHbIE Ha IIpefOTBpallleHNe WM YCTpaHeHye KOH(IMKTa MHTEPECOB NGO IIPUHSIThIE
MEpBI He TIOBJIEK/IN yCTPaHeHMe KOHQIMKTA MHTEPeCOB PaBOTHMK YupeskaeHns MHpOpMUpyeT
06 satrom Komuccuio.

1.15. Vupesxiienne rapanTupyer, YTO NpeoCTaBJIeHIe pPaboTHUKOM MHOPMALUT
o0 (axrax Hapymenust Komekca He CTaHeT MpeaMeToM OrIacKy U He | bI30OBET HeraTUBHBIX
MOC/IENCTBM/A B OTHOLIEHMM CITy’KeBGHOTO IIOJIOKEeHMs paboTHMKa, COOBLIMBIIETO TAKYIO
MHbOpMaIuIo.

1.16. PykoBonmutenb VupexmeHUs mo co6CTBEHHOIN VHUIIMaTUBE, IO IIPeIJIOKEHUIO
Kommcemm  mmm  mo  mHMumMatMBe — HemocpencTBEHHOroO PYKOBOAuTENsE  pabOTHMKA,
AomycTuBllero HapyineHue Kogekca, npuHuMaeT peresme o HpI/IMEHeHI‘/I COOTBETCTBYIOIIUX
CaHKLMiA, JIMIIEHUS YACTUYHO JJIU MOJHOCTBIO npemMuii B COOTBETCTBUM C BHYTPEHHUMM
AOKYMEHTaMV VYUpeXHeHus, a IIpM HaIMUMM B LEICTBUSX (6esmenictBuM) paboTHMKA
TIPM3HAKOB IMCLMUIIIVHAPHOTO IPOCTYNKA - TakKe M Mep AUCHMIUIMHAPHOTO B3bICKAHIS
B cooTBeTcTBMM ¢ TpynosbiM kopekcom Pocemiickoit @eneparn.

2. OcHOBHbIE IPYHIMIIBL M TIPABWIA C/TYKeGHOTO MOBeEeHNSs
PaboTHMKOB YUpekaeHus

2.1. PaGoTHMKM YUpEKIEHNS IPU3BAHBL:

2.1.1. UctionHaTh  NODKHOCTHBIE OBSI3aHHOCTMU Io6GpocoBecTH
NPO(ecCHOHaTBHOM YPOBHE B IIENAX 06eCIeye s sdhdekTnBHON paboThl yupexxnenmus.

2.1.2. OcymiecTBIATh CBOIO JIeATEIbHOCTD B Iipefenax MoJHOMOYNI YUpesKkIeHus..

2.1.3. Uckntouats  HENCTBMS, CBS3aHHBIE C  BIIMSIHIEM KaKMX-1mbo  JIMYHBIX,
VIMYILIeCTBEHHBIX ((OMHAHCOBBIX) ¥ WMHBIX MHTEpPECOB, TIPEISITCTBYIONMUX L06POCOBECTHOMY
VICTIOJTHEHUIO VMU JOJIKHOCTHBIX OOSI3aHHOCTEI.

2.1.4. VBenoMsIaTh IpeACTaBUTENsS HAHMMATeNIs (pa60To,uaTen;1), 060 Bcex cydasx
obpalienns K PaGOTHVKY YIPEXIeHNs KakyX-J60 JUM B HeJIsx CKJIOHEHMSI K COBEpILEHIIO
KOPPYILMOHHBIX IIPaBOHAPYIIEHMIA.

U Ha BbICOKOM

Ul

2.1.5. CobimomaTh ycTaHOBIIEHHbIE denepanbHbIMM 3aKOHaMM OTp HUYEHNs U 3alpeThI
IIPY VICTIOJIHEHUM 00s13aHHOCTEIA.
2.1.6. Cobmoparb HOPMBI CITyKe6HOI, TTPodeCcHOoHaNbHOI 3TUKU Y MPaBUJIA JeJIOBOTO
IIOBeHeHMs. |
2.1.7. IlposiBNSTh KOPPEKTHOCTh ¥ BHMUMATEIbHOCTb B o6pam¢ UM C TpakaaHaMu
Y IOJDKHOCTHBIMM JIMLIAMU.,
2.1.8. IIposIB/IATh TEPIMMOCTD M YBasKeHME K OObIYAsIM W TpaguLysaM HaponoB Poccun
I ApyTUX rOCY/IApCTB, YUNTBIBATD KYJIBTYPHBIE U MHbIE OCOGEHHOCTH PAs/INUHBIX STHUYECKIX,
COLIMAJIbHBIX rpyIn " KOH(eccuii, CIIOCOBCTBOBATH VEXHALYOHAIbHOMY
Y MEKKOH(EeCCHMOHAIbHOMY COTJIACHIO. |
2.1.9. BospepxuBarbcsi OT MOBENEHMS, KOTOPOE MOTLJIO G6bl  BbI3BATh COMHEHMeE
B J06POCOBECTHOM  MCIIOJIHEHMM TOCYHapCTBEHHBIM (MYHMIMIIQIBHBIM)  CITy>KAILVIM
OOJDKHOCTHBIX OOSI3aHHOCTEM, a TakkKe M36erarhb KOH(JIMKTHBIX CUTYaLMii, CIOCOOHBIX
HaHeCTH yIep6 ero peryTalyy Wit aBTOPUTETY YIPEKIEHMS. '







